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1.  Navigate through the form by tabbing on the fields, or by clicking on them. 

2.  Enter data into the highlighted field. 

3.  You can select checkbox values and use buttons by clicking on them. 

4.  Scroll through the form using the scrollbar along the right side of the form. 

5.  The toolbar buttons at the top let you navigate through multi-page forms, upload a saved copy of the form, 

download and save a copy of the form you’re working on, download a PDF of the form, zoom in & out, reset the 

form field data, view information about the form publisher, view the security certificate, or manage attachments. 

6.  When you’re done, you can close the form by clicking the red X/Close button in the upper right corner of the 

form toolbar. 

7.  If you have any questions about the form you are using, click the Info toolbar button.  On the Contact tab, you 

should find contact information for the form publisher, who should be able to answer any questions you might 

have.

Please read below for helpful tips & tricks.
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